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How to Registefor a Public Course

Call 1-877-838-5062 Monday through Friday between 9am and 5pm, or visit
our website and register online at http://www.gestaltpartners.com
Enrollment is limited, so please register early.

Admission Requirements

Students must be at least 18 years of age and meet the prerequisites for the course chosen. In the
case of technical certification paths, we may
prerequisites.

PublicCourse Times

Gestalt Partners offers both public and private classes at its Metro Center location. While private

class times may vary, mostof Gestal tés public dayti me cour se
You will have a short break in the morning and afternoon as well as an hour for lunch. There are
numerous restaurants within easy walking distance of the facility. Please arrive 15 minutes before

the scheduled start time.

Manuals, Practice Filesand FreePublica WS FNBaKSNJ / f | aasSa

Manuals and student practice files are included in the price of our public courses. Students may also
repeat any desktop class for up to 6 months at no charge as long as it is on our public course
schedule and space is available. Students must bring their course manual and call us to register.

GomplementaryAM/PM Snacks

Gestalt Partners provides complementary AM and PM snacks as well as free coffee, tea, and bottled
water throughout the day at our DC center. Morning snacks include doughnuts and pastries and
afternoon snacks include assorted chips and cookies.

Student Amenities

The training center offers a full kitchen complete with a student refrigerator and microwave. The
facility also offers a drink vending machine, Deer Park water dispenser, coat and magazine racks,
copier, fax machine, scanner, as well as a small lounge.

Our Facilities

Gestalt Partners' DC training center has 4 large state-of-the-art computer labs ranging in size from 12
to 32 PCs Each room comes equipped with computers, instructor stations, overhead projector
systems, white boards, high-speed Internet and wireless service, large extra wide computer desks
and cushioned chairs on coasters. Three of our labs have several large windows for natural light.

Telephone: 877-838-5062 www.gestaltpartners.com
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PaymentVehiclesand Policy

Unless direct billing has been prearranged, all invoices are due upon
receipt. Gestalt will charge a 25% late fee on Invoices 45 days overdue.
Students attending public courses should pay prior to attending the class.
Gestalt Partners accepts the following payment vehicles:

1 VISA

' MasterCard m— -

f  American Express VISA |L:E w‘*’"‘

T Checks \ '

1 ACH Payments

1 Purchase Orders (student must submit documentation prior to class)
1 Checks (please make checks out to Gestalt Partners, LLC and send

them to Gestalt Partners, LLC, 4900 Cary Street Road, Richmond, VA 23226.
Rescheduleand Cancellation Policies

Students may reschedule or cancel a public course without penalty by notifying Gestalt Partners ten
business days prior to the class. Registered students who fail to show for a course or reschedule late
will be charged 100% of the course fee. Student substitutions accepted up to the first day of class.

Inclement Weather Policy

Gestalt Partners followsthe F e d e r_a | G o exampte nmecasés @fdinclement weather. If the
Federal government closes, Gestalt will cancel all public classes. If the government announces a
liberal leave policy or opens 2 hours late, Gestalt will hold its classes as scheduled and on time.

Federal Holidays

Monday, January 2* New Year's Day

Monday, January 16 Birthday of Martin Luther King, Jr.
Monday, February 20™ Washington's Birthday

Monday, May 26 Memorial Day

Wednesday, July 4 Independence Day

Monday, September 3 Labor Day

Monday, October 8 Columbus Day

Monday, November 127 Veterans Day

Thursday, November 22 Thanksgiving Day

Tuesday, December 25 Christmas Day

Telephone: 877-838-5062 www.gestaltpartners.com
Page2
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Ge st allodatios
1325 G § NW, Suite 1020/Vashington, DC at Metro Center

l ) Our DC training center is conveniently located at 1325 G Street, NW, Suite
' 1020, Washington, DC, next to Metro Center Metro Stop where the red, blue,
and orange metro trains converge. It is also just three stops down from Union
Station making it an easy commute for those living or working in DC,
Maryland, and Virginia. There are numerous restaurants within easy walking
distance including a food court at Metro Center. Moreover, the facility is
handicap accessible.

There are several parking garages near us including the PMI Garage, which
is right inside our building. Click here for directions to our training center. To
see the DC Metro Rail map, click on the map below.

1325 G Street, NW, Washington, DC 20005
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Computer Lab and Classroom Rentals

Gestalt Partners offers affordable state-of-the-art classroom and computer labs for day, evening, and
weekend classes. Our suite includes a kitchen with two refrigerators, a microwave oven, a Deer Park
water dispenser, a vending machine, coat racks, a fax/scanner/printer, and a shredder. Each
computer lab is equipped with the following. To inquire about a computer lab or classroom rental,
click here or call us at 877-838-5062.
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Rooms with 12 to 32 student computer workstations
High-end PCs or laptops

Fully networked environment

High speed Internet access (multiple carriers)
Popular business software

Ceiling mounted LCD overhead projection system
Technical and set-up support

Comfortable seating and extra-large desks
Separate instructor workstation and floor mat
White boards, markers, and flip charts

Student break area and kitchen

Catering services available upon request

{.'-
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Windows along the entire wall Windows along the entire wall Windows along the entire wall
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Gestalt Partners offers affordable, private instructor-led classes as
well as public training. Gestalt can deliver this instruction at your
location using your facility orat Ge s t &thte-aj-the-art training
center located at Metro Center in Washington, DC. You select the
dates and times.

D S & G I-Sep Aparoach taAffordable Private

C I asses and targeted relevant course
material

Gestalt uses a 3-step approach for developing and delivering a
customi zed training solution to
This approach includes supporti ng your empl oyee
delivering their classroom instruction.

Step 1 includes a needs analysis, program design, and developing
targeted courseware - taking into accounty our or gani za
budget, timeframe, and training goals.

Step 2 is the delivery of face-to-face, hands-on training by an ‘ 7 =
experienced and knowledgeable instructor at a location that is DURING THE TRAINING

convenient for your employees. Face-2-face hands on training
with an experienced and

knowledgeable instructor

Step 3ofisGe s t d2 nioidtlss of follow-up support. Through the
Learning Hub, your students can receive a one-year subscription
to the following educational and support services.

1 Assessments to identify competency gaps and validate
comprehension

1 Interactive exercises that map to the course objectives
1 Printable quick reference cards and other performance
support materials such as PowerPoint presentations
1 An E-book accessible via web browser or mobile device AFTER THE TRAINING
M Simulations 12 months access to eLearning,
. . . L. assessments, and interactive
1 Interactive resources relating to their training resources
1 Virtual labs included with selected technical courses
1 With selected courses, a bonus business skills course is included that complements the skills

taught (e.g., MS Word 2010 Introduction includes an online Effective Business Writing course).

Gestalt can also provide the PC lab, software, setup, and/or catering services (see details on the
following page). To learn more about our private class training or to get a quote for a training event,
click here or call us at 877-838-5062.

Telephone: 877-838-5062 www.gestaltpartners.com
Pageb
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Do you have training or other type of event at your
organi zationds | decsa Weamhelp.ut ™o

Gestalt Partners has a convenient and affordable solution for
your meeting or training needs. Our Mobile PC Lab can
accommodate up to 15 students and 1 instructor. Gestalt will
deliver the PCstoyourlocatonds conf er egce
room, perform all setup, and ensure the software is working
properly prior to your event. When the event is over, Gestalt
will return to your location, break down the PC lab, and

N

remove it from your facility. Below are just a few of the benefitsofusing Gest al t 6s Mobi

1 Convenient and hassle free T no need to locate and organize local technology resources

1 Frees up the IT department 1 Gestalt performs all setup, networking, and trouble-shooting

1 Separate training environment - eliminates any riskt o t he or gani zati ono
1

All PCs are fully loaded and tested thereby preventing issues commonly associated with using
individual employee PCs (e.g., customized desktops, problematic virus protection software,
networking issues, customized installation of training software, no practice files, etc.)

1 No shipping or delivery issues i we work around your availability
1 An affordable alternative to using internal technology resources

-
Organizations within the Washington, DC Metropolitan area are
experiencing constant change. Whether due to the economy, their .
industry, or their normal business cycle, one factor is constant; they need a
reliable, affordable, and flexible workforce. :

&)

A (;5‘

Gestaltbés contract sybuadrdanizatign filits sheri- c e s
term needs for upcoming projects while reducing employee-related costs

and overhead. Our candidates go through a rigorous screening process to
include a background check and a drug test. Best of all, we will work within

your budget.

We offer staffing services in the following areas: computer application and
soft skills training, SharePoint site development and training, help desk ' i
support, networking, database development, and instructional design.

Call us today at 877-838-5062 and tell us about your PC or staffing requirements.

Telephone: 877-838-5062 www.gestaltpartners.com
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Microsoft Office 2010

Course Title ‘ Day(s) Course Date(s) Price
MS Access 2010 Introduction 1 1/9 2/13 3/6 4/9 5/14 6/12 $249
MS Access 2010 Intermediate 1 1/17 2/21 3/14 4/17 5/22 6/20 $249
MS Access 2010 Advanced 1 1/25 2/29 3/22 4/25 5/30 6/28 $249
MS Access 2010 Expert 1 2/2 3/30 5/3 6/7 $329
MS Excel 2010 Introduction 1 1/4 2/16 3/1 4/4 5/1 6/1 $249
MS Excel 2010 Intermediate 1 1/12 2/24 3/9 4/12 5/10 6/12 $249
MS Excel 2010 Advanced 1 1/20 2/28 3/19 4/20 5/18 6/20 $249
MS Excel 2010 Expert 1 1/30 3/27 4/30 6/28 $329
MS Outlook 2010 Introduction 1 1/24 3/5 4/10 5/16 $249
MS Outlook 2010 Intermediate 1 2/1 3/13 4/19 5/24 $249
MS Outlook 2010 Advanced 1 2/9 3/21 4/27 5/31 $249
MS PowerPoint 2010 Introduction 1 1/18 2/14 3/13 4/18 5/21 6/15 $249
MS PowerPoint 2010 Advanced 1 1/26 2/22 3/21 4/26 5/29 6/25 $249
MS Project 2010 Introduction 1 1/23 2/17 3/23 4/16 5/23 6/18 $329
MS Project 2010 Advanced 1 1/31 2/27 3/29 4/24 5/31 6/26 $329
MS Publisher 2010 Introduction | 1 1/9 2/7 3/9 4/13 5/10 6/6 $329
MS Word 2010 Introduction 1 1/11 2/8 3/12 4/3 5/4 6/13 $249
MS Word 2010 Intermediate 1 1/19 2/16 3/20 4/11 5/14 6/21 $249
MS Word 2010 Advanced 1/27 2/24 3/28 4/19 5/22 6/29 $249
MS SharePoint Server 2010 Introduction 1 2/10 3/26 5/2 6/25 $349
MS SharePoint Foundation 2010 Intro 2 2/2 3/12 4/11 6/6 $650
MS SharePoint Foundation 2010 Advan 2 2/15 3/22 4/23 6/21 $650
MS SharePoint Designer 2010 Intro 1 1/25 3/5 $349
MS SharePoint Designer 2010 Advanced 1 2/14 3/16 4/30 5/8 6/13 6/26 $349
MS Visio 2010 Introduction 1/23 2/17 3/15 4/20 5/18 6/12 $329
MS Visio 2010 Advanced 1/31 2/27 3/26 4/24 5/29 6/22 $329

Telephone: 877-838-5062 www.gestaltpartners.com

Pager/



http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=B11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=B12
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=B13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=B14
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Y11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Y12
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Y13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Y14
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=R11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=R12
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=R13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Q11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Q13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=K11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=K13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=C11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Z11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Z12
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=Z13
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=SI1
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=SI2
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=SI3
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=T11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=SI3
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=W11
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=W13

Learn @

%estalt

A Higher Level

Microsoft Office 2007

Course Title Day(s) Course Date(s) Price
MS Access 2007 Introduction 1 1/3 2/6 3/2 4/2 5/8 6/6 $249
MS Access 2007 Intermediate 1 1/11 2/14 3/12 4/10 5/16 6/14 $249
MS Access 2007 Advanced 1 1/19 2/22 3/20 4/18 5/24 6/22 $249
MS Access 2007 Expert 1 1/27 3/28 4/26 6/29 $329
MS Excel 2007 Introduction 1 1/10 2/7 3/5 4/11 5/9 6/11 $249
MS Excel 2007 Intermediate 1 1/18 2/15 3/13 4/19 5/17 6/19 $249
MS Excel 2007 Advanced 1 1/26 2/23 3/21 4/27 5/25 6/27 $249
MS Excel 2007 Expert 1 213 3/7 5/7 6/4 $329
MS Excel 2007 Introduction to VBA 1 2/21 3/15 5/15 6/13 $349
MS Expressions Web Introduction 1/9 2/13 4/9 5/30 $329
MS Expressions Web Advanced 1/17 2/21 4/25 6/8 $329
MS Outlook 2007 Introduction 1 1/4 2/21 4/23 6/1 $249
MS Outlook 2007 Intermediate 1 1/12 2/29 5/1 6/11 $249
MS Outlook 2007 Advanced 1 1/20 3/8 5/9 6/19 $249
MS PowerPoint 2007 Introduction 1 1/5 2/2 3/7 4/6 5/3 6/4 $249
MS PowerPoint 2007 Advanced 1 1/13 2/10 3/15 4/16 5/11 6/14 $249
MS Project 2007 Introduction 1 1/5 2/1 3/8 4/5 5/2 6/5 $329
MS Project 2007 Advanced 1 1/13 2/9 3/16 4/13 5/11 6/15 $329
MS Publisher 2007 Introduction | 1 | 1/24 2/23 3/23 4/23 5/30 6/28 $329
MS Visio 2007 Introduction 1 1/10 2/13 3/6 4/5 5/4 6/5 $329
MS Visio 2007 Advanced 1 1/26 2/22 3/16 4/16 5/14 6/14 $329
MS Word 2007 Introduction 1 1/6 2/1 3/6 4/9 5/8 6/8 $249
MS Word 2007 Intermediate 1 1/17 2/9 3/14 4/17 5/16 6/18 $249
MS Word 2007 Advanced 1 1/25 2/17 3/22 4/25 5/24 6/26 $249
MS SharePoint Server 2007 Intro | 1 | 1/20 2124 416 5/25 $349

Telephone: 877-838-5062 www.gestaltpartners.com
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A Higher Level

Microsoft Office 2003

Course Title ‘ Day(s) Course Date(s) Price
MS Access 2003 Introduction 1 Contact us for dates $249
MS Access 2003 Intermediate 1 Contact us for dates $249
MS Access 2003 Advanced 1 Contact us for dates $249
MS Excel 2003 Introduction 1 Contact us for dates $249
MS Excel 2003 Intermediate 1 Contact us for dates $249
MS Excel 2003 Advanced 1 Contact us for dates $249
MS PowerPoint 2003 Introduction 1 Contact us for dates $249
MS PowerPoint 2003 Advanced 1 Contact us for dates $249
MS Project 2003 Introduction 1 Contact us for dates $329
MS Project 2003 Advanced 1 Contact us for dates $329
MS Visio 2003 Introduction 1 Contact us for dates $329
MS Visio 2003 Advanced 1 Contact us for dates $329
MS Word 2003 Introduction 1 Contact us for dates $249
MS Word 2003 Intermediate 1 Contact us for dates $249
MS Word 2003 Advanced 1 Contact us for dates $249

Windows Operating Systems

Windows 7 Introduction

Course Date(s)
1/4 2/23 4/6 5/17

$329

Windows XP Introduction

2/29 3/29 5/2 6/18

$329

Telephone: 877-838-5062 www.gestaltpartners.com
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http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=JY3
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=VY1
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=VY3
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=WY1
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=WY2
http://www.gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=WY3
http://gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=O71
http://gestaltpartners.com/schedule/ClassSchedule.asp?Type=2&CourseCode=XP1
















